COMMONWEALTH of VIRGINIA
Department of Elections

Polling Place Accessibility Checklist Form

Locality: (This is either a County or City)

11 of 11
Rev. 9.2015

County:  	

OR	City:  	


Polling Place Name (e.g. Tech High School; First Baptist Church):



Polling Place Address/Location



Date of Survey:

	Type of Building

	· Private School
· Church
· Private Senior/Civic Center
· Fire/Rescue Station
· Other Public Building
	· Public School
· Private Business
· Public Senior/Civic Center
· Government Building
· Other: 	





*** PLEASE READ BEFORE CONDUCTING AUDITS ON CONTRACT ***


Instructions to Auditor:

[image: ]Purpose: This form is being used to evaluate Virginia polling places for access by voters with disabilities, as part of the state’s implementation of federal and state laws requiring accessibility. The accessibility standards used in this survey are based upon:
Code of Virginia (Title 24.2 and Title 51.5, Chapter 9) State Board of Elections Policies
U.S. Department of Justice Regulations (28 CFR Part 36, Appendix A, cited herein as “Standards”), available at http://www.ada.gov/reg3a.html#Anchor-Appendix-52467
[image: ]  U.S. Department of Justice interpretive guidance (ADA Checklist for Polling Places
available at http://www.ada.gov/votingck.htm , cited herein as “Checklist.”)
· VDOT Memo TE-284 (1/28/2015) available at http://www.virginiadot.org/business/resources/traffic_engineering/memos/TE-284_Disabled_Parking.pdf
***AUDITORS, PLEASE PAY SPECIAL ATTENTION: ***


How to Use This Form: Follow the route a voter would take on election day approaching the building from the curb or parking area entering the building and reaching the voting room. Please try to avoid the busiest times at polling places from 6:00 a.m. until 8:00 a.m. and from 4:00 p.m. until 6:00 p.m. Each inspection should take between 30 minutes and an hour depending on the nature and location of the polling place.


Answer every question on the form by marking “YES,” “NO,” or “N/A” (Not Applicable) as appropriate. Be sure to indicate N/A if the question does not apply to the polling place. Many questions will require further comments/explanations in order for others to get a better understanding of the accessibility issues at hand. Please provide as much information as   you can under “comments” for those questions that require further explanation. Remember that you have the advantage of being at the polling place site whereas others reviewing this form will not. Therefore, make all necessary comments to describe any deficiencies.


***If any question (statement) is left blank or incomplete, the polling place accessibility checklist will be returned for incompleteness. Contractural payment will be held for incompleteness. ***


Name of person(s) completing this form:  	

Agency Name:  	

Mailing Address:  	

Best number to be reached between the hours of 8:00 AM & 5:00 PM:  	

Email:  	

Signature:	Date:  	



*** Auditor must be available to answer questions concerning accessibility audits, either by email or telephone. ***

[image: ]

Example of an accessible polling place

Tools and Documentation:

A few simple tools may be needed to conduct the survey:

1. A metal tape measure at least 16 feet long.

2. A 24 in. level with a bubble measure, or a digital device for measuring slope.

3. A pressure gauge or flash-hook scale to test the force required to open a door.

4. A clipboard, a copy of the survey (one for each polling place), and pens/pencils.


5. A digital camera: Pictures will help to explain and document barriers on site.
** Please note: Exterior pictures only! **

Parking and Drop-Off Areas
If parking is provided, at least one clearly marked accessible parking space must be provided
for every 25 regular parking spaces.  Va. Code § 36-99.11, 46.2-1242.


	Total Spaces
	Accessible

	1 to 25
	1 space

	26-50
	2 spaces

	31 to 75
	3 spaces

	76 to 100
	4 spaces




	1. Does the polling place have spaces designated for persons with
disabilities? *** Please note: If no parking is provided, accessible parking is not required.
A. Total number of parking spaces: 	

B. Number of Accessible spaces required:   	

C. Number of accessible spaces available:  	 Comments:  		
	YES
	NO

	2. Is there at least one “Van Accessible” space provided with an 8 ft.
space and an 8 ft. access aisle? (See FIGURE 1 and 2). Standards 4.1.2(5)(b).
Comments:  	
	YES
	NO

	3. Do all standard accessible spaces have 8 ft. wide spaces with a 5
ft. access aisle? (2 spaces can share 1 access aisle.) (See FIGURE 1 and 2). Standards 4.1.2(5) (b), 4.6.3, 4.6.5.
Comments:  	
	YES
	NO

	4. Are the access aisles part of the accessible route to the accessible
entrance? (See FIGURE 1 and 2).  Standards 4.6.3., 4.1.2 Comments:  	
	YES
	NO

	5. Are accessible spaces marked with the International Symbol of
Accessibility and compliant with state law requirements on above ground location and penalty notice?  Checklist, item A6. 4.6.4, VDOT Memo TE 284.1 
Comments:  	
	YES
	NO

	6. Are the accessible spaces as close as possible to an accessible
entrance to the polling place?
Comments: 	
	YES
	NO



[image: ]

FIGURE 1: Van-accessible parking spaces serve both cars and vans. A wide access aisle is needed so a wheelchair lift may be lowered from the van onto the level surface.

[image: ]
FIGURE 2: Three standard parking spaces are converted into an accessible parking space with an access aisle. Cones mark the access aisle and a temporary curb ramp with edge protection connects to an accessible route to the polling place.




Exterior Pathway to the Building
Va. Code § 24.2-310(C), Checklist pp. 10-18


	1. If there are stairs on the exterior pathway to the building,
is there a ramp, lift or alternative entrance? Comments: 	
	YES
	NO
	N/A
(No stairs)

	2. Are the exterior pathways stable, firm and slip resistant?
Comments: 	
	

YES
	

NO




	3. Can a person with a visual disability using a cane detect
all objects protruding along exterior pathways? ADA 4.4.2
In order to be detected using a cane, an object must be within 27 in. of the ground. Objects hanging or mounted overhead must be higher than 80 in. to prove clear head room. It is not necessary to remove objects that protrude less than 4 in. from the wall.
Comments: 	
	YES
	NO

	4. Is there a curb cut to directly connect parking spaces to an
accessible walkway, or to the building entrance? ADA 4.6.6
Comments: 	
	YES
	NO
	N/A

	5. Is the entrance route at least 36 inches wide? See
checklist item C1-3, Standards 4.3.3. Actual Measurement:	inches
	YES
	NO





Entrance to the Voting Area
(Va. Code § 24.2-310(C), Checklist pp. 16-22)

Entrance

	1.	If there are stairs at the main entrance to the polling
place is there a ramp, lift or alternative entrance? ADA 4.1.2, 4.1.3(8)(d)
Comments: 	
	YES
	NO
	N/A
(No stairs)

	2. Do all inaccessible entrances have directional signs
indicating the location of the nearest accessible entrance? Va. Code §24.2-604.1.
Comments: 	
	YES
	NO
	N/A

	3. Is the headroom in the pathway 80 inches or higher from
the surface? See Standards 4.4.2. Actual Measurement:	inches
	YES
	NO

	4. Does the entrance door have at least 32 inches clear
opening?  See Standards 4.4.3. Actual Measurement:	inches
	YES
	NO




	5. Is the threshold level (less than ¼ inch high) or beveled up
to ½ inch? See ADA Standards 4.16 (3) (d) (ii); Checklist item D5. ADA 4.13.8.
	YES
	NO

	6. Is there enough space before and after the door to allow for
maneuvering space for voters in wheelchairs?  See ADA Standards 4.13.5; Checklist Item D4.
	YES
	NO

	7. Is the door hardware located no higher than 48 inches from
the floor so that someone sitting and reaching forward or to the side can reach the knob? See ADA Standards 4.13.9, Checklist E1-5c.
(See FIGURE 5)
Actual Measurement:	inches
	YES
	NO

	8. Are all doors equipped with opening devices that are easy to
grasp and operate with one hand (e.g., arch or lever-type handles, push-plates, or automatic openers) See ADA Standards 4.13.9, Checklist Item E1-6f. (See FIGURE 3).
The “closed fist” test for handles and controls: Try opening the door or
operating the control using only one hand, held in a fist. If you can do it, so can a person who has limited use of his or her hands.
Comments:
	YES
	NO















[image: ]FIGURE 3: Examples of handles and door hardware that can be used without tight grasping, pinching, or twisting. (Checklist p. 20)



Ramps (skip section if none present)

	1. Are the slopes no greater than 1:12? Standards 4.1.6 (3) (a),
4.8.2; Checklist, page 12.
Slope is given as a ratio of the height to the length. 1:12 means for every 12 inches along the base of the ramp, the height increases one inch. For a 1”12 maximum slope, at least one foot of ramp length is needed for each in. of height.
Comments:  	
	

YES
	

NO




	2. If ramp rises more than 6 inches or if it is longer than 6 ft.,
does it have a handrail? Standards 4.8.5, Checklist p. 12.
	YES
	NO
	N/A

	3. Is the ramp at least 36 inches wide?
(See FIGURE 4) Standards 4.3.3, 4.8.3, Checklist p. 12 Actual Measurement:	inches
	YES
	NO

	4. Are the tops of railings between 34 and 38 inches high? (See
FIGURE 4) Standards 4.32.4.
Comments: 	
	

YES
	

NO
	

N/A (No railings)

	5. If there’s a door at the top of the ramp, is there a landing that
measures at least 60 in. long and at least as wide as the ramp where a wheelchair can rest while the door is open? (See
FIGURE 4). Standards 4.8.4(4), 4.13.6, Checklist items D6, E1-7c.
Comments:  	
	

YES
	

NO
	

N/A (No door at the top of ramp.)






[image: ] FIGURE 4 (Checklist pg. 14)

Accessible Ramp Features
1. At least 36 inches between handrails
2. Top landing part of walk

3. Bottom landing part of walk
4. Handrail height 34 to 38 inches
5. Edge protection







Travel Within the Voting Area


	1. Does the interior accessible route of travel lead to the
polling area? Checklist p. 32.
Comments:  	
	YES
	NO

	2. Is the interior accessible route to all polling areas at least 36
inches wide?	Checklist p. 23, item E1-1. Comments:  		
	YES
	NO




	3. Is there adequate space (5 ft. diameter circle or T shape) for
a person in a wheelchair to reverse direction at the entrance?
(See FIGURE 5) Standards 4.2.3, Checklist p. 27, 32.;
ADA 4.13.6
Comments:  	
	YES
	NO

	4. Do the floor surfaces have any impediments? (e.g., open
grates, unsecured floor mats, loose or uneven floor tiles) that might be a problem for a person using a cane or
wheelchair or someone with limited sight or mobility?
Standards 4.5.
Comments:  	
	

YES
	

NO

	5. Are all obstacles in routes within the polling room cane
detectible?  Standards 4.4, Checklist pp. 18, 31, 32.
	YES
	NO

	7. Do the interior doors, including those exiting the polling
place and polling rooms, if separate from the entrance, have at least a 32 inch clear opening?  Standards 4.1.3 (7) (b) (at
least one), 4.13; Checklist D2.
Comments: 	
	

YES
	

NO
	

N/A (No interior doors)


















FIGURE 5: A clear floor space on the latch side of the door (pull side) allows a person using a wheelchair or scooter to pull the door open and then enter. The size of the clear floor space varies depending on the direction of approach (shown by the arrows) and the door swing. Checklist p.27.



Signs


	1. Are the signs designating path of travel &/or voting area
understandable, visible, & easy to read?  Va. Code § 24.2-604.1, Standards 4.30, Checklist pp. 19, 23.
Comments:  	
	YES
	NO




	2. Are instructions posted 60 inches above the finished floor and
readable from a distance of 3 inches without hitting an object or door?	Standards 4.30.6.
Comments:  	
	YES
	NO






Seats, Tables and Counters/Voting Stations


	1. Are the tables or countertops of accessible voting surfaces at least
30 inches wide? Va. Code §24.2-626.1.
	YES
	NO

	2. Are the knee spaces at accessible voting stations at least 27 inches
high (from the lowest hardware underneath), 30 inches wide and 19 inches deep? Va. Code §24.2-626.1 Standards 4.32.3.
Height:	in. Width:	in. Depth:	in.
Comments:  	
	YES
	NO

	3. Do the voting booths/tables offer the same level of privacy to voters
with disabilities as to all other voters? 52 USC 21081(a) (3); Va. Code § 24.2-626.1.
Comments:  	
	YES
	NO

	4. Are there devices to aid individuals with disabilities to vote, including large type instructions for voters with visual disabilities and telecommunication devices for voters with hearing impairments?
52 USC 20104, 21081(a) (3); Va. Code § 24.2-626.1.
Comments:  	
	YES
	NO



Curbside Voting


How does an Officer of Election know when a voter is requesting curbside service?

As a best practice, SBEELECT recommends that an officer of election periodically checks outside to make sure that no voter is in need of curbside voting.









Officer of Elections- Training


	1. Have all officers of election been given sensitivity training to
welcome and serve our voters with disabilities? §§ 24.2-103, 24.2- 115, 24.2-635, 24.2-649(B), 51.1-43.
	YES
	NO

	2. Can at least one officer of election actually operate and demonstrate
to a voter in a clear manner the available accommodations, including accessibility features on voting equipment in use at the polling place for voters with disabilities? § 24.2-649(B).
	YES
	NO





ADDITIONAL COMMENTS SECTION:
[bookmark: _GoBack]If there are other reasons for inaccessibility, or if you have other specific suggestions to improve the accessibility of this polling place, please describe in the space provided. Continue on back if necessary.
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