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Smithson Bio:
 Teresa (Teri) Smithson of Beaverdam was appointed as the General Registrar on December 1, 2010.
 
Smithson reports to Hanover’s Electoral Board, which consists of Robert Barnette, Jr. of Mechanicsville as the Chair (D), Louis (Lou) Szari of Mechanicsville as the Vice-Chair (D) and Russell (Russ) Boraas of Montpelier as the Secretary (R). 

Smithson was previously the Election Systems (VERIS) Helpdesk Analyst at the Virginia Department of Elections (known as ELECT) that serves the State Board of Elections, a position she held for over a year. Before that she spent seven years with Circuit City Stores, Inc., starting out as a customer service representative and working her way up to becoming a Project Manager, managing multi-million dollar initiatives.
 
Her staff consists of Sheilah Frattini - Deputy Registrar, Sharon Griffin - Assistant Registrar III and Frances Dailey – Part Time Assistant Registrar.  They are passionate about protecting and serving the 75,000 Voters in Hanover County’s 36 precincts and a Central Absentee precinct. 



This Is How We Do It...

@ Resources
@ Preparation

------
LLLLLL
uuuuu
RGE
WESTUORELAND
uuuuuuuuuuu
nnnnnnn

@ Best Practices Recap

V Virginia Elections Conference
u ANNUAL TRAINING EVENT



Presenter
Presentation Notes
Disclaimer:  
There are 133 localities within the Commonwealth and all 133 localities do it a little different.  This is Hanover’s best practices that we have developed over the last 5 years.
Sharing information and best practices is how we as Election Officials have been successful.  We will continue to build a better mouse trap by sharing information!

Hanover County is a medium size locality with (Weldon Cooper’s 2015) an estimated population of 104,013.            
		Registered Voters:
		   Active – 71,140
		   Inactive – 3,846
		   Total – 74,986




1st Congressional District		                   55th and 97th House 





		                                                   4th, 9th and 12th Senate   




Resources
ELECT

O Reminder Emails

GREBook
O Chapter 19
O Chapter 29

VERIS Step-by-Step Instructions \.

O Election Results
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A Best Practice: Review All Materials

The old saying, “If you don’t use it, you loose it.”  It isn’t only just because the process isn’t being used that it is lost, is it also because it is forever changing.
With every legislative session there are more laws or changes made to the existing laws.  The effective dates on some of these laws are delayed for a year or start on July 1st.
It can be very confusing!  

ELECT reminds us by sending an email with instructions and giving the links for us to review:
GREBook:
Chapter 19 – Canvassing the Results
Chapter 29 – Provisional Ballots
VERIS Election Results Step-by-Step
Election Results
 




Preparation

 Training Materials
O Update ALL

Master Documents
O SORs

TALLY SHEET - UNOFFICIALRESULTS
Precinct: 0110 Ashland Town

Hanover County Voter Registration & Elections Office

[Ma\r 3,2016 GENERAL AND SPECIAL ELECTION S]

General Election

Number of
Member Town Couricil votes cast
f . . Mumber of
Kathy Abbott: / Provisional Ballots Cast Ballots cast
George F. Spagna Ir.: / Code Non-Registered:

#1 & 52

Steven P. Trivett: Vaoter's name is NOT on the EPB

Write-Ip: Code Other:
0 . #3 court order; or
ver Jotes: #4 Absentee can't confirmed; or
UHMVDtES: #5 EPB shows already voted; or
/otal Votes: #6 Other

Code No ID:
Voter failed to present photo
identification

i

Special Elections Call In Phone Numbers:

Tally Sheet

Number of

Provisional Ballots Cast Ballots cast

Ballot Record Report
Excel Canvass

O OO

Code Non-Registered:

#1 & #2
Voter's name is NOT on the EPB

Workbook

No ID Other
Total
Provisional Provisional

Non-Registered
Provisional

Code Other:

#3 court order; or
#4 Absentee can’t confirmed; or

#5 EPB shows already voted; or

#6 Other

Code No ID:
Voter failed to present photo
identification
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Junk-In-Junk-Out: meaning poor quality data inputted, poor quality information 
received (output).

The first step in working towards “zero errors” is by training the Officers of Elections (OOEs). 
All training materials must be reviewed and update to fit that election type.
Taking the time to explain the connection between the different forms helps the OOEs to understand why it is important to capture the information.

A Best Practice: Create a Master Document
You don’t have to recreate the wheel for every election.  By creating the “Master Documents” you can simply update the Election Name/Type and the Precinct Number/Name by using the Mail Merge feature within Microsoft Word.

Master Documents:
Tally Sheet      Statement of Results (SOR)   Write-ins Certification, Rev 11.07
Electronic Poll Book (EPB) Summary Report     OATH, Receipt for Ballots (SBE-621)
Election Day Oath (SBE-611.1)     Printed Return Sheet (SBE-658)  Ballot Record

*Excel Canvass Workbook (has more detail that the VERIS Report County City Results) – Grid containing Ballot and Provisional Ballot structure.


Preparation

Precinct # Name
Envelopes Express Checklist (by the number)

DUAL PRIMARY WHAT IFs 2016 — Express Checklist ALL OFFICER OF ELECTIONS MUST SIGN, DATE FORMS AND SEAL ENVELOPES

Precinct # and Name

Envelope #1A: (if used) All Green Provisional Votes cast during Regular Polling Hours

Electronic Poll Book Voter Messages

O Follow instructions on the back of #1A
O Insert individual PROVISIONAL VOTE sealed green envelope(s)
O Include Precinct Provisional Ballot Log

EPE

icon | Click on Voter's Name to see Voter Detail Sc| Envelope #1B: (If used) All Green Provisional Votes cast After Regular Polling Hours by Cou

O Follow instructions on the back of #1A

Voter Messages

@]

@ Ready to Check In
Envelope #2:

O Insert individual PROVISIONAL VOTE sealed green envelope(s)
O Precinct Provisional Ballot Log (if used After Hours)

O Oath Forms

- Officer of Elections
@ - Election Pages (if working)
@ ChECKEd In O 2 Statement of Results with M100 Tapes attached

O Statement of Results Write-In Certification (NOT in Primaries)

@ REgiStEl"Ed in pl‘EEil‘lCt 601 -V O 1 Thumb/Flash Drive from EPB

O SBE Incident, Problem or Complaint Report Form (if used)
O EPB Poll Book Summary Worksheet

O Reusable White envelope with

— Paper Poll Book

- Count Sheet
- Final Absentee Ballot List

Master Documents
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These examples shows the yellow highlights that you will mail merge and save for each election.  By putting the precinct name, number and election information it has decreased the amount of confusion for office staff and the OOEs.
Keeping forms and information simple and straight forward helps provide the OOEs a level of confidence when serving at the polls.  We have received positive feedback from our Officers.

 A Best Practice: Express Checklists
   What IFs	 
   Envelopes	    
   Electronic Poll Books    
   Optical Scanner Ballot Box    
   Provisional Ballots: With the Voter

 	


Preparation

¥ Consistent Reiteration

)

Pollbook Summary Report: One PC at a time

O 1. Open the Poll Book Summary Report — Click

O 2. Record the counts on the EPB Summary Screen Opening and Closing Report for each EPB.

O 3. Attach to SOR#1. CLOSING COUNTS

—

Options

'and select | Poll Book Summary

EPBR1 EPB&2 I
M100 Ballot Box - Express Checklist Closing the Polls

O 1. Open the Key Access Panel and remove the Printer Panel, insert the Red Contral key, and turn
it to the OPEN/CLOSE POLL.

S5—Hode IHSERT
HUMEER OF YOTERS VOTING:379

AUDIT LOG CLOSE
REPORT POLLS

OO

O 2. Press ‘CLOSE POLLS' to officially close the polls. The scanner will automatically print 3 results
report Tapes to be used with the SORs Envelope #2 and Printed Return Sheet Envelope #24A

Use the results tape to complete the Tally Sheet (in Tab 5- Closing the Polls) and CALL the GR's
office to report the unofficial election results.

O 3. All officers must sign ALL the tapes. The POLLS CLOSED menu will appear after printing the
results Tapes is complete. Be sure to leave the Zero Tape connected to the first Results Tape.

Tear off and separate the other two results tapes and attach tape #2 to the 2" SOR and the tape
#3 to the Printed Return Sheet.
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 A Best Practice: Repetition…Repetition…Repetition!  

Getting fast and accurate results from the precincts is our goal.  The OOEs understand the importance of calling in the results off the Tally Sheet but they also understand that when it comes time to do the closing paperwork (SORs, EPB summary, etc.) it is better to be the last team into the GR’s office than to be called back the next day to correct an error during the canvass.

The Electronic Poll Book Summary report is critical to reporting the voter turnout and curbside voter numbers in VERIS.  The EPB Summary is attached to SOR #1.  

If the OOEs do not record their numbers, we have the Chief’s drag the EPBs back to the office so that I can get the information off each EPB.



Preparation

coion ¥ Canvass Workbook

Movember 8, 2016 General
OFFICE: President and ¥ice Provisional

President Ballots Qu a I ity Co nt ro I

REPUBLICAN PARTY

DEMOCRATIC PARTY

CONSTITUTION PARTY The structure follows the optical scan results tape.

LIBERTARIAN PARTY

GREEN PARTY

WRITE-IN

AT Provisionals Provisional Public | Canvass & Write-INs Pres | Write-INs House
Under Votes:
Total Votes: ]
PROVISIONAL BALLOTS LOG November 8, 2016
Hanover County General Election
EE
OFFICE-House of . DOB: | DOB: count |IF not counted, | Tp
- Provisional Prect | # Vater’s Full Name Yirginia Address 55N | MMIDD | vyyy |MIF Phone® Reason Code ed? | reasonwhy: | wemis
Representatives Ballots T5T3TalsTsTio
Member 1 [ James Gregory Voter  [123 Center St. 23005 | swocmsoe | sachn | 1776 | x| oot || Y
Candidate 1 10
Candidate 2 . L e e

PROVISIONAL BALLOTS LOG
Hanover County

November 8, 2016
General Election

Voter's Name Address Year of Birth

lames Gregory Voter 123 Center 5t. 23005 1776
0 0 0

0 0 0

Under Votes:

Total Votes: ]

En:gﬁ ?3?53[:4& Pt o G ran d T Gta I s

AMENDEMENTS Ballots

1of 12
YES

NO

Over Yoles:

Under Votes:

Total Votes: 1]
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Chapter 19 tell you to run the VERIS Reports > Reports Library > Election > County_City_Results_Report & CityCounty_Referendum_Results to give you an outline of the election to use as a worksheet.  I have combined them into this quality control Canvass Workbook.  
It not only holds the Unofficial Results numbers from all the Tally Sheets it serves as the Electoral Board’s Provisional Ballot Log.










Chapter 29 Provisional Ballots page 20 paragraph 5 – because the workbook has the Provisional Ballot Log, I have created the ‘Provisional Public’ tab so that when a candidate/party representative requests a list I can click on tab and print it off.  All the information is already populated from the log page.  What a time saver!!












Training

Officers of Elections Staff
] Checklists ] Checklists
(] Actions to be Taken (J Who does what
(] Hands On J Whentodoit
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Checklists: This has been one of our biggest winners.  The OOEs and Staff have helped to create these checklists.  Making the Express Checklists using Power Point is much easier than using MS Word.

A Best Practice: Group the OOEs by precinct and have two or more precinct training at the same time allows them to get to know each other.  

The OOEs Training
The Election Day Guide (main tool when training) 
The Express Checklists
WHAT IFs
Voting equipment hands on – EPBs, Optical Scanners and AutoMARKs

The Staff Training
Tally Sheet Calculations
The Runner 
Quality Control
VERIS input
Timing – confirm information is correct before getting off the phone with the OOE



Training
The Flow of Election Results Reporting

VATING

V Virginia Elections Conference GR Office
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At the Precinct: 
The Officer closing the Optical Scanner and running the first results tape is calling out the results as it prints.  
Another OOEs is writing down the totals.
An Officer will go outside the polls to place the call into the GR’s office.  This satisfies VA Code §24.2-657, the requirement that the Election results be announced to the public. 

In the General Registrar’s Office: 
All phones are staffed.
Copies of the Tally sheets are each desk.
As the Precincts call in, the results are being entered into VERIS.
 



The Need for Accuracy

Virginia Election Data Project

Virginia Department of Elections » Results/Reports = Data Project

Search Elections Go

In response to Governor McAuliffe's pledge to provide more government transparency and accountability, the Department of Elections, in conjunction with the State Board of
Elections, collaborated with The Pew Charitable Trusts to review the large amount of election data maintained by the Department. This collaboration resulted in the
transformation of this locally-provided data into a user-friendly format that provides election officials and voters with the ability to quickly assess and compare various
performance measures as well as the impact specific legislation has at the local level. The Virginia Election Data Project (VEDP) provides an assessment of election
administration at the local level based on specific performance metrics and provides detailed information from all 133 localities across the state.

* Voter Re ey _—

* Voter Registration Activity - By Source . UDtE r R'E'gl St ratl on ACtlUlt}l‘r

= Voter Registrations Denied for Incomplete Information
» Voter Registration List Maintenance Activity " . .
. Absentee Ballo Processing Times » Voter Registration Activity - By Source
* Voter Turnout

+ Voter Turnout Comparison » Voter Registrations Denied for Incomplete Information

» Changes to Unofficial Results Activity

« Voter Registration List Maintenance Activity
« Absentee Ballot Processing Times

» Voter Turnout

« Voter Turnout Comparison

» Changes to Unofficial Results Activity
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“In response to Governor McAuliffe’s pledge to provide more government transparency and accountability, the Department of Elections, in conjunction with the State Board of Elections, collaborated with The Pew Charitable Trusts to review the large amount of election data maintained by the Department.  This collaboration resulted in the transformation of this locally-provided data into a user-friendly format that provides election officials and voters with the ability to quickly assess and compare various performance measures as well as the impact specific legislation has at the local level.  The Virginia Election Data Project (VEDP) provides an assessment of election administration at the local level based on specific performance metrics and provides detailed information from all 133 localities across the state.” 
Found At: elections.virginia.gov/resultsreports/dataproject/index.html 

The information that we put into VERIS is where this information is taken from.  




The Process - Election Night

.« o Provisional Provisional Provisional ©
(J Provisional Counts:
[ o | o] || o] |0

Election Results
Referendum Results
Turnout and Qutcome

Turnout - 2007 and Prior

» | Import Election Results

» | Enter By Precinctye

Enter By Dfﬁce*

Election Night Provisional Counts

(1 Election Results: You may enter the results by
Precinct or by Office, your choice.

d Referendum Results: Select ‘By Referendum’

V Virginia Elections Conference
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 A Best Practice: Do NOT rush it!!  Quality is better than being first to report.
Make sure your numbers are correct before putting them in VERIS.

 A Best Practice: After doing your quality control, have someone read off the numbers to the person entering them in VERIS.





The Process — Election Night

- Number of L.
Provisional Ballots Cast Ballots cast Provisional Counts
Code Non-Registered: This information is
H#1 & #2
Voter's name is NOT on the EPB taken from our Ta||y
Code Other:
#3 court order; or Sheet'
#4 Absentee can’t confirmed; or
#5 EPB shows already voted; or
46 Other Y Instruct OOEs
Code No 1D about the different
Voter failed to present photo types of Provisional
identification Ba I IOtS

Non-Registered No ID Other

. e R Total
Provisional Provisional Provisional
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Do NOT confuse this with the Provisional Turnout Maintain Screen!  You will fill that information in at Canvass.

Here’s a preview:



The Process - Election Night

Election Results
precnetiame 1L T

Write-In Overvotes Total Votes Cast
?B —.Cetn(t[rgI)Absentee Republican Democratic Constitution Libertarian Green N/A
e | | | | | i | |
Write-In Overvotes Total Votes Cast
Provisional Votes (01) Republican Democratic Constitution Libertarian Green N/A
| | | | | i | |
Write-In Overvotes Total Votes Cast
101 - ASHLAND(01) Republican Democratic Constitution Libertarian Green N/A
| | | | | i | |
Write-In Overvotes Total Votes Cast
104 - SLIDING HILL(01) Republican Democratic Constitution Libertarian Green N/A
| | | | | | | |
Write-In Overvotes Total Votes Cast
105 - BERKLEY(01) Republican Democratic Constitution Libertarian Green N/A
| | | | | | | |
Write-In Overvotes Total Votes Cast
1NA Green N/A

REMEMBER - Undervotes are NOT captured!!

N

Virginia Elections Conference

ANNUAL TRAINING EVENT
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Using the Canvass Workbook and Tally Sheets, we complete one Precinct at a time.

Additional quality control is having more than one person reviewing the data.  

Hit the ‘save’ button often!!


The Process - Election Night

Referendum Results > By Referendum

precinctName  [VesVotes _ [NoVotes __[overvotes

AB - Central Absentee Precinct (01)

Provisional Votes (01)

101 - ASHLAND(01)

104 - SLIDING HILL(01)

105 - BERKLEY(01)

106 - KERSEY CREEK(01)

107 - CHICKAHOMINY(01)

201 - BEAVERDAM(01)

¥ Have someone call out the results.

V Virginia Elections Conference
u ANNUAL TRAINING EVENT
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An Overvote is when the Voter marked all the choices.  An Undervote is when the Voter casted their ballot without marking any choices.  

Undervotes are NOT recorded in VERIS.  


The Process — At Canvass

J Voter Turnout
(J Curbside Voters

d Provisional Turnout

Election Results »
Referendum Results »

Election Turnout
Turnout - 2007 and Prior ¥ Provisional Turnout

Winners #*

Run Reports Library > Election:
J Election Results with Errors v2 — by office
J Votes Cast and Turnout Details @ 3%

] Abstract Of Votes

Reports Library
Report Name

@Electiﬂn Error Results v2 - by Office
Votes Cast and Turnout Details
@Abstraﬂt Of Votes
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*A new step that we have taken ownership is the marking of local elections winners.  See instructions from ELECT on this process.  We will not need to take this action for this November’s election.

“Voter turnout” is defined by the Department of Elections as the total number of individuals who participate in an election.   Basically, any Voter that was check-in on a Poll Book or cast a Provisional must be captured in the ‘Voter Turnout’ numbers.

By running the reports you are to confirm these numbers much the ‘Unofficial Results’ you entered the night before.
 


The Process — At Canvass

Information you will need for Turnout Results

Hanover County

March 1, 2016
Precinct: 101 - ASHLAND

DEMOCRAT PARTY and REPUBLICAN PARTY
PRESIDENTIAL PRIMARY

AIACHTO SOR #1

Electrenic Poll Book (EPB) Summary Report

OPENING COUNTS

Voter Count:

EPB#1

Checked in Count:

Q
Q

Electronic Poll Book Summary
Provisional Turnout

% Turnout:

Democrat Count:
Republican Count:
Voted Curbside Count:

Absentee Count:

JUOULLOL

Provisional Count:

Pollbook Officer Initials:

CLOSING COUNTS EPB#1

Voter Count:

Checked in Count:

1

EB
D0OB: DOB: count If not counted, HARKED ix
Precl Voter’s Full Name | Yirginia Address 55N MMIDD | Y'Y |MIH Phones Reason Code ed? reason why: YERIS
112]3]4]|5]6|ID
James Gregory |123 Center St 1776
Yorer 23005
101
112]3]4]|5]6]ID
solololalololis| Grand Totals

Y% Turnout:|

Democrat Count: [

Republican Count: I

Voted Curbside Count: |

Absentee Count: [

Provisional Count: I

Pollbook Officer Initials:

Chief Initials:
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Using the Electronic Poll Book Summary Report – Complete the Voter Turnout and Curbside Voters numbers.

Using the Canvass Workbook or the VERIS County/City Results Report to obtain the totals for the Provisional Voters.  





The Process — At Canvass

Election Results »
Referendum Results » | Election Turnout
Provisional Turnout
Winners

’ Turnout - 2007 and Prior  »| Wi

o| || 1540 | | |
| 1540] | | |

= Provisional Voter Turnout

Provisional
Votes

All Precincts 43
CD o7 49

= Central Absentee Precinct Voter Turnout
[ “cap | Distria

AR - Central Absentee Precinct | All Precincts

Only for people that showed up
in CAP on Election Day.

AR - Central Absentee Precinct cD o7

= Precinct Voter Turnout

406 - BEAVERDAM CREEK
502 - RURAL POINT

502 - NEWMAN

504 - STUDLEY

505 - TOTOPOTOMOY
506 - GEORGETOWN
307 - LAUREL MEADOW
601 - VILLAGE

602 - LEE DAVIS

603 - MECHANICSVILLE
604 - HANOVER GROVE
701 - FARRINGTOM

702 - MONTPELIER

In Person Curl:lsu:le

261

1223

Total Absentee Voters
numbers from the SOR (EPB if
used) and of those In-Person
ABs in your office, the tally
sheet of Curbside Voter.

z91]

239

691

s40)|

1087 |

1814|

776

238

Data taken from the EPB
Summary.

1233

1123

703 - ROCKVILLE
704 - ELMONT
- SOUTH ANNA

1223

1302|

|
|
|
|
|
|
|
|
1254] | |
|
|
|
|
|
|
|

645
37315
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Remember that you are only recording the Voters that showed up to the polling precinct.  No calculations are required here.


The Process — At Canvass

J Provisional Turnout

= Provisional Voter Turnout

Provisional (Absentee) Provisional (Non- Absentee)

Poll | Open Poll | Open P T?t.a I I
Received Book | Late Book | Late rovisiona
- Voters

Provisional (Absentee)

All
Precincts

Poll

Already Other NoID Book

AB - Central

Absentee Precincts| ol [ o | [ o || o[ o o] o o| | |
Precinct

= Precinct Voter Turnout

Provisional (Non-Absentee)

Marked
Never Othei No ID Poll Open Already

Received Book Late

ASHLAND - 0110
Total

L o[ o [ o[ o[ o
0 0
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As a part of the training process we instruct our OOEs to call our office will ALL Provisional Ballots.  We will start our investigation to determine if the Voter did in fact change their address at DMV or be able to assist in resolving the issue on the spot.  Last Presidential Election we received 87 Provisional Ballots. 

DO NOT get confused with how this is laid out!
The Provisional Voter Turnout (in the blue square) is a running tally display.
The Central Absentee Precinct Voter Turnout (in the pink square) ONLY deals with the Absentee Voter.  
The Precinct Voter Turnout (in the red square) is where you will be listing the number and type.
This flow doesn’t match the Tally Sheet or VERIS Provisional Counts.  










 Use the numbers from the Canvass Workbook.



The Process — At Canvass

4 Precinct Voter Turnout
Provisional (Mon-Absentee)

Damaged|Returned Mo <ed Poll

Already | Mo ID

Voted Book

ASHLAMD - 0110
Total

The Absentee side is for any #4 reason codes.

Provisional Ballots Cast

All other reason codes are Non-Absentee.

Code Non-Registered:
#1 & #2
Voter's name is NOT on the EPB

OFFICER OF ELECTION: Use this envelope only when {A) the name of the voter IS NOT on the polibook and you either have no way to contact the General Reglstrar or the General Registrar authorizes its use or (B) the voter's name IS on the cﬂd e Dthe r:

polloook but voter meets conditions 3 - 6 below. Have voter complete the top portion. Read the statement below to the voter and have the voter verify the information and sign. You alsomust sign. Voter must vole a paper ballot and seal the
woted ballot in this envelope. Enler votar's information in Pracinct Provisional Ballots Log. Do NOT mark pollbook. Electoral Board will determine voter qualification. #3 .

court oraer; or
STATEMENT OF VCTER — | hereby make the following statement, subject to felony penalties: 1 am qualified and registered to vote in this precinct, and Iciieck box(es) that apply]: b P f d
A.VOTER'S NAME IS NOT ON POLLBOOK nrirmeaq: or
1.0 1'am now or have been an actual residant of this precinct at some time since the November general election last year; OR #4 A Sentee can t co A

2.3 | have been an actual resident of this precinct at soma lime since the second preceding general federal election, | am row an actual resident of this county or city, and my present

residence is in the same congressional district as this precinci. #5 EPB ShDWS a|read‘f UDtEd, or
B. OTHER REASON(S) STATED BELOW (MULTIPLE REASONS MAY APPLY)
; Rl i S ik i s i il o taia] #6 Other

4 O | applied for an absentee ballot but do not have it with me for the following reason: [ never received [J lost [ returned unused [ spoiled OR O returned I

damaged: OR
5. LI T'am shown in the pollbook as having already voted; OR
60 Oher B ergs i FRIIRETY L s Code No ID:
To the best of my knowledge, | am not disqualified from voting by the Constitution and laws of this Commonwealth and my registration is not subject to cancellation. The .
information given on the reverse side of this document is true and correct, and | have not voted and will not vote in this election at any other time or place. Uoter fa |IEd tﬂ p resen t p hO tﬂ
WARNING: INTENTIONALLY MAKING A MATERIALLY FALSE STATEMENT ON THIS FORM CONSTITUTES THE CRIME OF ELECTION FRAUD, WHICH IS PUNISHABLE UNDER H d if« =
VIRGINIA LAW AS A FELONY. VIOLATORS MAY BE SENTENCED TO UP TO 10 YEARS IN PRISON, OR UP TO 12 MONTHS IN JAIL AND/OR FINED UP TO $2.500. identitfication
OO Veter ALSO did ot present required identification |For Office Use: [J Voter later provided copy of required dentification (attach copy). Initials of Election Official Date
SIGNATURE OF OFFICER OF ELECTION WML A, 20l SIGNATURE OF VOTER

oare_Maweh_1, 201 L v SBE 653 REV9/2013
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Before the Canvass of the Provisional Ballots, the only numbers you have is what had been given to you from the Tally Sheet.

As you work through each precinct’s Provisionals you will be able to confirm the reason codes the OOEs provided.  
 This is why the training is so important!!

 Making the Express Checklists using Power Point is much easier than Word.


The Process — At Canvass

COMMONWEALTH OF VIRGINIA
DEPARTMENT OF ELECTIONS
Election Error Results v2 - by Office

Re p O rts Li b ra ry > Election: 2016 May Town General Date: 5/3/2016

HANOVER COUNTY
E | M . Office Precinet District  Ballot Name Total Votes Turnout
e C I O n ° Member Town Council - ##Central Absentee Kathy Abbott 10
ASHLAND
o o George F. Spagna Jr. 7
 Election Results with r
‘Write-in 13

Total 37 38

E rrors V2 —_ by Offi ce #Provisional Voles Kathy Abbot

George F. Spagna Jr.

d Votes Cast and Turnout 1

ASHLAND - 0110 Kathy Abbott 228
D eta i I S @ 3 0/ George F. Spagna Jr. 225
0 Steven P. Trivett 232
Write-in 12
Total 697 281
I'g'lem{_}elr T.f;“li?llg'c” - ##Central Absentee James R. "Jim" Foley 12
pecial -
Write-in ]
COMMONWEALTH OF VIRGINIA o - .
D E PA RTM ENT 'DF E LE C-TI 0 N 5 #Provisional Votes James R. "Jim" Foley
Total 1
Votes Cast and Turnout Details ASHLAND - D110 James R. "Jim" Foley 248
Write-in 3
HANOVER COUNTY foul =1 21

Election: 2016 May Town General
Election Date: 5/3/2016

Precinct Name District Votes Cast

Member Town Councl - Special - ASHLAND
##Central Absentes 12 38 26 G68.42%
ASHLAND - 0110 251 281 30 10.68%
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19.2.3.5 VERIS Reports Available to Confirm Accurate Election Results 
After entering the election results and voter turnout into VERIS, the general registrar/staff must request the “Election Error Results v2 – by Office” and “Turnout Versus Vote Cast Error Report” for the election. 
The “Election Error Results v2 – by Office” report brings together and analyses the total votes cast and voter turnout entered into VERIS for each precinct. Its purpose is to identify with an “Error” symbol when a precinct has more votes cast than voters voting. 
The “Turnout Versus Vote Cast Error Report” also brings together and analyzes the total votes cast and voter turnout entered into VERIS for each precinct. Its purpose is to review the votes cast against the voter turnout in a converse analysis using the “Election Error Results” report. The report provides a percentage for each precinct calculated on the difference between the votes cast and turnout in comparison to the precinct’s turnout. Low percentages are normal and are generally explained by the habitual under vote capacity permitted in the Code (e.g. 999 votes cast minus 1,000 turnout equals a difference of 1; 1 difference divided by 1,000 turnout equals 0.1%). High percentages are abnormal and may be explained either by human error in reporting an over-inflated voter turnout or by human error in under-reporting votes cast (e.g. 500 votes cast minus 1,000 turnout equals a difference of 500; 500 difference divided by 1,000 turnout equals 50.0%). Upon investigation, the electoral board finds that the officers did not report a bank of DRE machines from the precinct. 


The Process — At Canvass

Run Reports Library > Election:
J Abstract Of Votes ek A TR

at the 2016 May Town General Election hald on May 03, 2016 far,

Member Town Council
District: ASHLAND

SOMPLETE TIS Faru ONLY [ T&TAL H

TOTAL HUMBER
OF WOTES CAST R

WRITE-INS CERTIFICATION NAMES OF CANDIDATES ON THE BALLOT TOTAL VOTES RECEIVED
_HANOVER = General Special Elaction (N FIGURES)
mlwﬁ-r 'Imun L.nunrll o May3d 2016
2 ) Staven P. Trivett 239
Page 1of 1
e Kathy Abbott 738
Tora ares

fripe George F. Spagna Jr. 232
Tolad Write-In votes [From Write-ins Certifications] 26

[Valid Write-Ing + Imvalid Write_ins = Total Write In Votes)
Total Number of Cvervoles for Office o

[ENTER TS FUBINE o VE P TOT AL W14 0 TEE G0 ABA TR

VALID WRITE-INS - DETAIL Wae, the undersigned Electoral Board, upon examination of the official records deposited with the Clerk of the Clreult

Court of the election held on May 03, 2016, do herby cerify that the above |s a tree and comrect Abstract of Votes al the
said election and do, thersfors, delermine and declare thal the following person(s) has received the greatesl number of
votes cast for the Member Town Council.

Tatal Venes
RECEWED
{IN FIGURES)

CONTRAEDGHPAGES WA Tencuch i

W’I enq mivation of tha oificial recards daposied wif the Clerk of the
Girc y by Gty that,
mbove is 8 Fue and oo \afr\e wile-in vofes Cost at sauf efecio

iy enider our-bends this ‘f’[ L day of Wlay BD2L/¢
W ,@ng_&z{_{ , Chairman

&S %/L«J . Vice Chairman
L({"“ﬂiéﬁét/fj# Ifet~—— Secretary
L/“‘-jf-ﬂ%/ aZL/:_ﬂf ot , Secretary, Electoral Board

Given under our hards s 4 dayof  May 2016

# ooy fosts
/ﬂ//.(, cp,)é Chairman
2

4
g — . Searslary

Wics Chasman
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You are almost done!!  Once you have your Abstracts:
Make three copies of each completed and signed Abstract and, if required for the office, the Write-Ins Certification.  The Secretary must sign each copy again, attesting that it is a true copy, and affix the Seal of the Electoral Board. 
Keep a copy in the EB Minutes
Send to Dept. of Elections
Clerk of the Board of Supervisors or City Council 
See Chapter 19.2.3.7 for more information.
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